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STANDARD
UNIFORM
15 DRESS CODE NOT ACCEPTABLE
Make sure that you look Fresh e Joggers
& Professional. Wear: e Jeans
e Smart White Shirt e Chinos
e Smart Black trouser e Combats
e Black Clip on Tie e Trainers
e Black Jacket or Blazer e Open Shoes
29 SHOES
e Smart Black Shoes or
Boots

It must be well polished.
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EVENTS
@ preEss copE 3 NOT ACCEPTABLE
Make sure that you look Fresh e Joggers -
& Professional. Wear: e Jedns -
e Plain Black Polo or Shirt e Chinos
e Black Trouser or Combats e Trainers
e Open Shoes

@ sHoks

e Black Shoes or Boots
It must be well polished.
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CORPORATE
UNIFORM

15 DRESS CODE

Make sure that you look Fresh
& Professional. Wear:

e Smart White Shirt

e Smart Black trouser

e Black Clip on Tie

e Black Suit

2y SHOES

e Smart Black Shoes
It must be well polished.

NOT ACCEPTABLE

Joggers
Jeans
Chinos
Combats
Trainers
Boots

Open Shoes

L
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K4

STATIC OUTSIDE

UNIFORM

@ pRreEss copE 3 NOT ACCEPTABLE
Make sure that you look Fresh & e Joggers .
Professional. Wear: e Jeans -
e K4 Polo Shirt e Chinos

e Smart Black trouser or e Combats

Combat :
e Trainers

e K4 Shell Jacket
e K4 Tactical Vest

‘ SHOES

e Black Safety Boots
It must be well polished.

NN S

e Open Shoes
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PAYMENT
PROCEDURE

‘ SUBMISSION OF

TIMESHEET

A Timesheet link will be sent to all staff via
email which needs to be submitted at the end
of the month

Make sure you put:

e Your name

e The correct dates you worked on.

e Sort code

e Account number

e Name on account

e total hours

If we don't receive it by the 5th of the following
month, payment can’'t be authorised and
processed.

Any bank account details that need changing
needs to be sent to our accounts department
at Accounts@k4security.co.uk /

o6

2 DISCREPANCIES

team with the details of

You need to get back to the
accounts team to fix it so that
your payment can be processed

iz

¢

@ PAYMENT

If there are any discripancies on . |
your timesheet, an email'will‘be = - -

sent to you by the accounts ,
. If you don't receive the payment within

discripancies in your timesheet © 7 7 " this time frame give another couple of

. The pay day is 10th of every month but
- we start processing payments
~ between 7th-10th.

days and after that please drop an
email to the accounts team.

NOTE:

Operations has nothing to do with the
payment so please do not call
operations regarding the payment
issues.




